Primrose Hill Community Association
29 Hopkinsons Place • Fitzroy Road • London NW1 8TN 
(020) 7586 8327 • primrose_hill@btopenworld.com
Accommodation for Hire — Booking Form

	name of user:
	

	

	name of contact: (if different)
	

	

	address:
(inc. postcode)
	

	
	

	
	

	

	telephone:
	
	mobile:
	

	

	e-mail:
	

	

	date required:
	
	from (time):
	
	to (time):
	

	this period must include time for preparation and clearing up

	

	purpose of hire: 
e.g. adult party, children’s party, seminar, lecture 
	

	
	

	If you intend to use an entertainer
please enter the details here:
	

	

	facilities required:
please circle 
	lower 
hall
	upper
hall
	small tables 
& chairs
	stair lift

	

	membership reduction
	yes
	no

	

	I/we have read the Conditions of Hire and agree to abide by them

	name (print):
	

	
	

	signature:
	

	
	

	date:
	

	the completed booking form constitutes a contract between PHCA and the hirer
a copy will be kept by both office and hirer
your booking will be confirmed once a completed booking form 
and the deposit of £50 have been received

please make cheques payable to PHCA Ltd




For Office Use Only

Deposit received:
 
Amount:


Date:


Cash/cheque

Balance received:

Amount:


Date:


Cash/cheque

Penalties:

Amount:


Contacted:

Booking information sent:

Confirmation letter sent:

Deposit returned:

Amount:
           

Date returned:


